
Establishment to internal Complaint Committee (ICC) 

1. About 

Objectives/functionsofInternalComplaintcommittee:- 
 To provide safe working conditions for the staff and to provide safe academic environment for 

students 

 To provide equal justice to both the genders. 

 To achieve gender equity and empower the women students and staff. 

 To conduct a awareness programs for students and staff on gender equity, womanhealth, 

safety & security and sexual harassment. 

 To publicize their lean deregulations about the on situation of the committee 

 To Display the names & phone numbers of the committee members who can be contacted to 

lodge a complaint 

 To look into various complaints lodged by the staff and the students 

 To address the complaint sand finds the solutions to them. 

 To Recommend follow-up action &monitor the concerned authorities 

 To provide appropriate motional & psychological support to the victims in the form of 

counseling to ensure security to the victims. 

 

NAMEOFTHE STAFF COMMITTEEDESIGNATION 

Mr. G Sanjeevrao Co-Ordinator 

Mr. D Yogaiah Member 

Mr. G Kishore Kumar Member 

Mr.B.Balaji Student 

Miss.Anusri Student 

Miss P.Suchitra Student 

 

 
2. Roles and Responsibilities 

The aim of the committee is to allow every woman employee to pursue her work in a safe and 

dignified environment and to protect women against any form of harassment or gender discrimination 

and to provide a means of redress should such cases arise 

 

 



 To enquire the complaints received from female students or staff of the college 

 To conduct various genders sensitization programmes. 

 To organize the health awareness program, solves women related issues and complains 

 To organize the self-defend recourses for the women/girls of the college community 

 To conduct Women’s Day Program, create social awareness about the problems of women 

and in particular regarding gender discrimination 

 To deal with issues of Gender Based Violence 

 To impose penalty or punishment 



 To deal appropriately with reported cases of sexual harassment, abuse or discrimination, 
andinitiateactionagainstparticulargrievancesinrespectofunfairtreatmentduetogender bias 

 

1. ComplaintsCommittee: 

FormationofInternalComplaintsCommittee(WPC) 

As per the provision of the Section 4 (20 of the Sexual Harassment of Women at the Workplace 

(Prevention, Prohibition and Redressal) Act 2013, Aditya Degree College, kakinada has formed the 

Internal Complaint Committee (WPC) in the College to look into the matters pertaining to the Gender 

sensitive issues and curb atrocities against women. 

OrganizationalStructure 

The organizational structure of Internal Complaint Committee (WPC) in the College is as follows: The 

Chair Person is at the helm of affairs organizing the entire individual Sub-Committees. The members of 

the ICC are allotted specific duties for organizational ease 

LegalAspects 

There are several stringent rules, regulations and guidelines prescribed for mandatory implementation in 

the educational institutions against sexual harassment of women at work place under (Prevention, 

Prohibition and Redressal Act, 2013). The following is the prescribed code of conduct as per the ACT in 

ordertocurbtheseriouscriminaloffenceofsexualharassment: Sexual harassment can be broadly defined as 

incidents of direct physical contact, demand for sexual favors, or implied 

 Eve-teasing, 
 unsavoryremark, 

 jokescausingorlikelytocauseawkwardnessorembarrassment, 
 innuendosandtaunts, 
 genderbasedinsultsorsexiestremark, 
 unwelcomesexualovertoneinanymannersuchasovertelephone, 
 touchingorbrushingagainstanypartofthebodyandthelike, 

 displayingfilthypornographicorotheroffensiveorderogatorypicturesorgestures, 
 forciblephysicaltouchormolestation, 
 Physicalconfinementagainstone'swillandanyotheractlikelytoviolateone'sprivacyor any 

hostile or intimidating act. 

 

Constitution:(WPC) 



TheCommitteeshallconsistoffollowingmembers: 

 

 ThePrincipalastheChairman 
 ConveneroftheCommitteenominatedbythePrincipalastheMemberSecretary-Ex-officio 
 OneseniorfemalefacultyfromeachDepartmenttobenominatedbyHODs 
 Oneexternalmemberformthesociety 
 TwogirlstudentsfromeachDepartmenttobenominatedbyHODs 

 ThenumberofmemberscanbeincreasedequallybyaddingnomineesofthePrincipal. 
 ThetotalnumberofmembersoftheWomenProtectionCellhowevershallnotexceed 16. 

 
The purpose of this Committee is to provide protection to the women in professional environment and 

prevention, redressed of complaints of sexual harassment. 

WorkingRulesforInternalComplaintsCommittee (WPC): 

In pursuance of the Sexual Harassment of Women at Workplace (Prevention, Prohibition and Redressal) 

Act 2013 and the Rules framed there under, Aditya Degree College, Kakinada adopts the procedures 

detailed hereunder for processing the complaints filed to the Internal Complaints Committee (ICC) and 

adequately address the issues so that natural justice and fair play prevail in disposing off all the 

complaints. The ICC reserves the right to modifythe procedures under exceptional cases and conditions: 

 Anaggrievedwomanneedstolodgeaformalwrittencomplaintwithinaperiodoffifteendays in 
instances of sexual harassment. 

 ThereceivedcomplaintshallbeforwardedtothePresidingOfficerimmediately,whowill notify 
the Committee members within three days. 

 TheCommitteeshalldecidethejurisdictionand issuenoticeswithin7workingdaystoget written 
explanations within 10 days. 

 Beforeinitiationofanyaction,theCommitteemayworkoutreconciliationbetweenthe 
offenderand the aggrieved and record the same extending copies to both theparties. 

 Ifconciliationisfoundtobenotfeasible,noticewillbeissuedtobothpartiesforhearing. 

 TheCommitteeshallconductanenquiryintothecomplaintinaccordancewiththeprovisions of the 
rules covering sexual harassment as misconduct. 

 TheCommitteeshallprovidereasonableopportunitytotheaggrievedwomanandthe 
respondent for presenting and defending her/his case. 

 Afterexaminingalltheavailableevidencesandaccusationsanddefenses,theCommittee shall 
arrive at the intensity of the crime and makes recommendations to the Principal regarding 
the scale of punishment. 

 

ConstitutionoftheEnquiryCommittee: 

The Enquiry Committee is a part of the Internal Committee with the specific function of conducting the 

enquiriesandmakingrecommendations.The followingparameterscouldbefollowedintheconstitutionof 



the Enquiry Committee. The chair person, three members from the faculty, two women and a man shall 

be the regular members. 

TheProcessofInquiry: 

 Ingeneralthefollowingistheprocedureofinquiry. 
 Anoticeshallbeissuedtobothpartiesaskingthemtomakewrittenexplanationswithin48 hours. 
 Theprocessoforalhearingstartsafterreceivingthewrittenexplanations,including 

witnesses. 
 Theenquirycommissionisentitledtoaskprobingquestionstoarriveatthefacts. 
 Additionalwitnessesmayalsobesummoned. 

 Nooutsiderwillbeallowedduringtheprocessunlesswarranted. 
 Thedecisionofthecommitteewillbefinalandbinding. 

 

2. DisciplinaryActions 

 
Thedisciplinaryactionstobeimplementeddependonthegravityoftheoffenceandmayincludethe following: 

 AstrictWarning. 
 Writtenexplanation. 
 Writtenapology. 
 Declarationofgoodbehavior. 
 Suspensionforaspecificperiodoftime. 
 Penalties. 

 IssuingTC. 
 Anyotherappropriatemeasureasmaydeemfit. 
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