ADITYA DEGREE COLLEGE

LAXMINARAY AMNA NAGARKAKINADA, EG dt, AP, 533003,
Phone0884-2 106665, Cell : 9704 T6667
Website : aditya.ac.in/degree . Email : adckkd@aditya.ac.in

Date: 10-12-2019
REQUEST LETTER

From,

MDT.Gopal

English Department,
Aditya Degree College,
Kakinada.

To

The Principal,

Aditya Degree college,
Kakinada.

Respected Sir,

This is to bring your kind notice that on behalf of English Department we are
planning to organize “One Day WorkShop on Communication Skills” on 13-12-2019 in our college. |
request your permission to utilize Dr.A.P.J ABDULKALAM seminar hall for this purpose.

Thanking you sir.

Permission granted by Yours f'aithfull,g

g MDT Gopal
T 0 ;,:.'!.‘- : HOD,
G English Department,
PRINCIPAL ' Aditya Degree College,
Aditye Degree Colleat Kakinada
KAKINADA




ADITYA DEGREE COLLEGE

LAXMINARAYANA NAGANRKAKINADA, EG dt, AP, 533003,
PhoneD88-2 76065, Cell : 9704 176667
Website : aditya.ac.in/degree , Email ¢ adckkd@aditva.ac.in

Date: 10-12-2019

Budget

Name of'the event: One Day WorkShop on Communication Skills on 13-12-2019,

S.NO Particulars Quantity | Rate(Rs) | Amount in

. INR
Honorarium for l 10000 10000

| the Guest

| TOTAL 10000

Thank you so much sir for your kind cooperation and we expect same kind of support and cooperation
from your side in our future activities also.

Thanking you sir,

2 ] F:—’g*ww:"

MDT Gopal,

English Department,

Adityadegree college,

g A Kakinada.
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ADITYA DEGREE COLLEGFE

LAXMINARAYANA NAGANRKAKINADA, Ec dt, AP, 533003,
Phone:0884-2 76665, Cell - 9704 176667

Website ; aditya.ac.in/degree , Email - adckkd@aditya.ac.in

Date: 10-12-2019
CIRCULAR

All the students are hereby informed that a “One Day WorkShop on “Communication
Skills” will be organized on 13-12-2019. So, all the Students are informed to attend the above said

workshop on communication Skills program without fail. The program will continue from 9am to
4pm at Dr.A.P.J ABDULKALAM semninar hall.

AN
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PRINCIPAL

“dilye Licgiee College
KACEN & D08




ADITYA DEGREE COLLEGE

LAXMINARAYAMNA NAGARKAKINADA, EG dt, AP, 533003,
PhoneOB8-2T76665, Cell : 9704 [76667
Website : aditya.ac.in/degree . Email @ adekkd@aditya.ac.in

Event : Communication Skills Guest Lecture by Mr. K.Rajesh
Venue : Dr.A.P.J ABDULKALAM seminar hall
Date& Time : 13-12-2019, 9am to 4pm.
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&ditya Degree Coliey.
KAKINADA
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ADITYA DEGREE COLLEGE

LAXMINARAYANA NAGARKAKINADA, EG dt, AP, 533003,
Phone1884-2 76665, Cell : 9704 176667
Website : aditys.ac.in/degree , Email @ adckkd@aditya ac.in

NOTE
Date: 13-12-2019.

We are glad to inform you that Aditva Degree College , Kakinada organized one day workshop on

Communication skills On 13-12-2019 in out campus. Mr.K.Rajesh ,

Communication Skills trainer, Hyderabad came as resource person for this occasion. The programme was

held at Dr. APJ Kalam Seminar hall. The main purpose of the workshop is make students familiar with the

recent trends and changes in communication Skills.

In this programme, Mr, K.Rajesh explained students about the importance of proper communication
. improving Communication skills. In this she not only explained above the importance of the grammar but

also about the pronounce of knowing the function of language.

.'-". L
PRINCIPAL

Aditya Degree Colleg.
KAKINADA




ADITYA DEGREE COLLEGE :KAKINADA
EVENT REPORT

Event Title “One Day Workshop on Communication
Skills”
Venue Dr.A.P.J ABDULKALAM seminar hall
Date, Time 13-12-2019, 9am to 4pm
Coordinator's name Sri. MDT Gopal
Programme President. Dr.B.E.V.L.Naidu
Resource Person Mr. K.Rajesh
Number of Participants 400
Budget/expenditure 10000( Ten Thousand only)
Feed back Good

Soft Skills Department organized One Day workshop on Communication Skills.

We are glad to inform you that Aditya Degree College , Kakinada organized one day workshop on
Communication skills On 13-12-2019 in out campus. Mr.K.Rajesh ,

Communication Skills trainer, Hyderabad came as resource person for this occasion. The programme was
held at Dr. APJ Kalam Seminar hall. The main purpose of the workshop is make students familiar with the
recent trends and changes in communication Skills.

In this programme, Mr. K.Rajesh explained students about the importance of proper communication
improving Communication skills. In this she not only explained above the importance of the grammar but

also about the pronounce of knowing the function of language.
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Coordinator 0@&\/,’

Date :

PRINCIPAL e DIPAL
*Aditya Degree College uree College

\ditya Lie
CAKINADA KARKINADA




ADITYA DEGREECOLLEGE::KAKINADA

EVENT FEEDBACK FORM
2019-20

Name of the event :One Day Workshop on Communication Skills”
Dated 1 13-12-2019

Time : 9am to 4pm.

Venue : Dr.APJ ABDULKALAM seminar hall.
Branch : All the Final year students

Student name

SCORE EXCELLENT (3) SATISFACTORY NEED TO
(2) IMPROVE (1)

PARAMETER SCORE
Audio and Visible facility
Seating facility

Speeches of Guest SAMPLE
Service by Staff

Lighting , Cleanliness
Arrangemenis/Refreshments
Material Printed

Any other suggestions:

Signature of the student/faculty/staff

.\. h].- O ._:::3 )
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ADITYA DEGREE COLLEGE

LAXMMIMNARAY ARMNA MNAGAMRKAKINADA, EG dit, AP, 533003,
Phomn cA0884-2 6665, Cell - 9704 TTH667
Website @ aditya ac.an/degree . Email : adckkdi@aditya.ac.in

Date:13-12-2019
THANKS LETTER

From

The Principal

Aditya Degree college,
Lakshmi Narayanan agar,
Kakinada — 533003.

To,

Mr. K _Rajesh,
Communication Skills Tramer,
Hyderabad.

Sir,

Subject: Aditya Degree College( ADC) , Kakinada — Thanks Letter for Guest Lecture-Reg.

LE xS

We are highly elated to express our heartfull tanks to Mr. K.Rajesh for conducting one day
workshop on Communication Skills for the students of Aditya Degree Collge, Kakinada. We are happy to
say that our students were highly benefited by the workshop. They became familiar with the recent trends in
communication, usage of correct vocabulary. We expect same type cooperation and support in future also

Thanking you,

Yours sincerely

g™ Ty o

PRINCIPAL
Aditya Deqree College Dr.B.E V.L.Naidu,
KAKIPIAA Principlal,
AdityaDegreeColleges




ADITYADEGREECOLLEGE

LAXMINARAY ANA NASRKAKINADA, EG dt, AP, 533003,
Phonc:OB8-2 76665, Cell : 9704 176667
Website : aditya.ac.in/degree , Email : adekkd@aditya.ac.in

PROGRAMME SHEET

Date: 13-12-2019

TIME

ACTIVITY

RESPOSIBILE
PERSON

9AM

Inviting the
guests on to
the dais

Sri MDT Gopal

9-9.20 AM

Opening
remarks

Dr B.E.V.L.Naidu,
President of the
function

9.20-12.30
pm

Chief
Guest
speech and
soft skills
session- |
training

Mr.K.Rajesh

1230 PM -
1.30 PM

Lunch
break

1.30PM -
3.50 PM

Soft skills
session- 2
training

Mr.K.Rajesh

3.50PM -
4.00PM

Vote of
thanks

Sri MDT Gopal
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ADITYA DEGREE COLLEGE

HAKINADA
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SIGN
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ADITYA DEGREE COLLEGE

KAKINADS

NAME

SIGN
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LAKSHMI NIKHITHA CHINNAM
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ADITYA DEGREE COLLEGE
KAKINADA

NAME
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ADITYA DEGREE COLLEGE

KAKINADA

NAME

SIGN___
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ADITYA DEGREE COLLEGE
KAKIMS DA

NAME

SIGN
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ADITYA DEGREE COLLEGE
KAKINAD®
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